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Dear [insert supervisor’s name],

With the goal of growing professionally and gaining tools to help our firm thrive, I would like to attend the Georgia Engineers Summer Conference from June 2 – 4, 2023, at The Omni Grove Park Inn, Asheville, North Carolina.  
As you probably know, this is the only annual conference focused on the business challenges facing Georgia’s engineering industry. It is not only the premier event for networking with other Georgia engineering professionals, its also built around the goal of providing attendees with “Content, Clients, and Connections.” The Conference features business-focused content designed to benefit our firm’s bottom line, and several of the sessions will be presented by existing or potential clients, including < cut and paste clients from list below, as appropriate to your firm >. 	Comment by Jennifer Head: Delete 	Comment by Jennifer Head: conference	Comment by Jennifer Head: It's
In addition to valuable business insights, the Conference also provides numerous opportunities to connect with clients, colleagues, and potential teaming partners. The Conference agenda includes more than 30 speakers, 12 breakout sessions, 7.5 PDH hours, and six different networking events. Topics include: 	Comment by Jennifer Head: delete	Comment by Jennifer Head: Bold this 
< pick the most relevant topics for your firm> 
· A Survivor’s Guide to Leadership & Ownership Transitions
· Coaching and Conflict Management Skills for Leaders
· How to Save Money Through Your ACEC Membership Benefits
· Is Your AEC Firm Leveraging Its Brand Assets? Unleash the Power of Social Media to Keep Pipelines Full
· Local Government Planning Directors Update
· Mindset & Mental Resilience 
· Overcoming the Challenge of Organizational Change
· Protecting Your Firm: Legal, Accounting, and Risk Management Update
· Straight From The Source: GDOT Update
· Strategic Positioning for Winning Clients
· Succession Planning and Bridging the Leadership Gap – Perspectives From Both Sides
· Unlocking a Winning Selling Formula: The Power of Brand, Customer Loyalty, and Core Competencies
· Water Utility Directors Update
· What Got You Here, May Not Get You There…Correcting Your Course for Future Success
· What’s New with MARTA


Clients in attendance include: < pick the most relevant clients, or list all>
· Brooke Anderson, PE, General Manager of Etowah Water and Sewer Authority 
· Cole Blackwell, General Manager, Cobb County – Marietta Water Authority 
· Jessica Guinn, Director, Cobb County Community Development
· Toussaint Kirk, Planning and Economic Development Director, Henry County
· Richard McLeod, Director of Community Development, City of Dunwoody
· Larry Prescott, Assistant General Manager Design, Engineering & Infrastructure and Interim Assistant General Manager Capitol Programs Delivery, MARTA
· Albert Shelby, Director of Program Delivery, GDOT
· Rebecca Shelton, Acting Director, Gwinnett County Department of Water Resources

I know that networking with these clients and industry leaders will prove invaluable for me and I definitely plan to connect with at least these three key clients at the conference < insert three client names>.
Please check out the conference website for more details at: https://americancouncilofengineeringcompaniesofgeorgiaacec.growthzoneapp.com/eventcalendar/Details/2023-georgia-engineers-summer-conference-635444?sourceTypeId=Hub

The cost to attend the conference will be the registration fee, travel expenses, and hotel. The total cost of the conference is $ 
The cost breakdown is listed below:
Conference Registration Fee: 
ACEC Georgia Members: $725 
Non-Members: $925 
Airfare: ~ $(put airfare or driving mileage reimbursement here)
Hotel: Hotel Room Rate is $299

I am confident you will see this as a worthwhile investment that will benefit our firm and my own professional development. It is an opportunity for me to network with clients and industry professionals, attend valuable educational sessions and gain specific industry knowledge. My attendance at this conference is a wise investment and will pay off for years to come.
Thank you for your consideration and I hope we can discuss more this week!
Sincerely, Your Name


